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HUONG DAN SU DUNG
PHAN MEM THONG KE KIEM BPINH CHAT LUGNG GIAO DUC
CAP TRUONG

Mot s6 luu v:

— Phdn mém twong thich tot nhat véi trinh duyét Mozilla firefox 19 tré 1&6n va Google
Chrome, khdng khuyén khich si dung trinh duyét Internet Explorer.

— Sir dung cac phan mém hé tro gd tieng Viét nhue: Unikey, Vietkey2002.
— Caéc tai khodn cdp Trwong sé do tai khoan cdp Phong tao va cdp dén tieng don vi.

— Khi tgo tai khodn thanh vién cdp Truong, can tao truée cic Nhém nguoi ding dé
phan quyén va cho phil hop véi muc dich cia tirng nhom.

— Can leu ¥ dat tén tai khodn dé tranh trung lap véi céc tai khodn da cé khi tqo tai
khoan thanh vién.

QUY TRINH TU PANH GIA

Thiét Idp nim hoc can 1am viéc

Thiét lgp Ké hoach Tu ddanh gid

Thiét ldp Co sé diF liéu nha triong

Tao danh sach nhdm Tu ddanh gida

Tao danh muc Minh ching

Tw danh gid cac Tiéu chi

Cdp nhdt Mé dau — Ké ludn cia ting Tiéu chudn

Nhdp Dt vin dé - Két ludn cua phan Ty ddanh gid

© © N o g b~ w DD E

Cdp nhdt va in dn hé théng bao céo

1. PANG NHAP — QUAN TRI DANH MUC

— Budc 1: Mé trinh duyét Web [én va go duong dan http://ga.eos.edu.vn vao thanh dia chi
cua trinh duyét Web. (May tinh phai duoc két ndi Internet)



http://qa.eos.edu.vn/

] 2y Google x\+
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MNhép chinh xac dwéng

dén ga.eos.eduvn vao
day sau do nhan Enter

Khéng nhap dudng ‘ O O Sle
déanvao day

Viét Nam

N\

— Budc 2: Nhap tén truy cap, mat khau va ma bao vé cua tai khoan vao ting 6 twong Gng.
Sau d6 Click vao Piang nhap hoic nhan Enter dé vao phan mém.

Nhap tén dang nhap, mat
khau clia don vi va nhdp ma
bao vé (gom 5 ky tw chi¥ va

50 bén phai) sau do Enter

hoac nhan chudt vao Bang

nhap

Khi khong déang nhap
dwoc, nguwdi dung nhan
chudt vao dong chir Toi

khéng vao duwoc tai khoan
cua minh dé lay lai mat
khau qua email da dang ky

Tén truy nhip grn_vd_longbien

M4t khiu

Mhip M3 bao vé

Bang nhap ® 3

chon néu ding chung méy tinh)

Tai khdng vao ai khodn cla minh

Ban chura ci

— Pang nhap thanh cdng, man hinh hién thi giao dién phan mém nhu hinh dudi:



" Ph4n mém Quin Iy ~
e ._/.\.._ THONG TIN KIEM BINH CHAT LUONG GIAD DUC

P Nam hoc: 2014 - 2015 | P Trwong THCS Long Bién | 48 qn vd longbien | & Thoat

Céng ty C6 phin dAu tw phét trién va chuyén giao
cong nghé Viét Nam(VIETEC) da phét trién thanh
cong dong san pham méi nhat ProSoft. Dong san
pham nay 1 su két hop hoan hao tir kinh nghiém
thUCHEN oo

Xem thém

| Knampnspndnmimkiéma

— Cap Trudng c6 chace nang nhap thdng tin minh chang, danh gia cac tiéu chi va gui bao
céo 1én cap Phong GD&DT.
I11. Hé thong

— Vi phan mém nay 1 tai khoan chi c6 thé ding nhép trén 1 may tinh. Nén dé nhiéu nguoi
cung st dung phan mém 1 lac, ngwoi quan tri phai tao ra céc tai khoan thanh vién va phan quyén
cho cac tai khoan do thao tac cac chirc nang trong phan mem.

1. Nhom chirc ning

— Muc dich: Tao ra cac nhom 1am viéc va thiét 1ap quyén cho ting nhém. Néu mudn ngudi
dung str dung duoc tat ca cac chirc ning ngang quyén tai khoan quan trj thi khéng can thao tac chirc
nang nay.

— Céch thyc hién: Nguoi quan tri di chudt vao 6. Hé théng sau d6 chon 6.1. Nhém chikc
niing, hé thdng sé hién thi giao dién nhu hinh minh hoa.

|_ Phin mém (lué‘;l Iy )
!..\.m THONG TIN KIEM DINH CHAT LUONG 6l1A0 DUC
=]

7
" NHOM CHIFC NANG

o Tén nhém Trang thai

Swra
O Nhém danh gid tiéu chudn 1 ] g

| Thém mai [l X6a

— Mudn thém méi nhom ngudi ding, kich chon Thém méi. Phan mém hién thi giao dién
thém mai:
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= q 1. Nhé&p t&n nhém
—_— = chirc néng
THEM M1 NHOM CHIFC NANG

Tén nhém chirc NAng: Nhém danh gia tidu chd”

6. Lwru lai dé
: thém ma&i 1 nhom
Luu lai chi¥c néng

_ QUY TRINH BGH HE THONG BAD CAD HO TRO

3. Chon clj&':: nang
phan quyén trong
tPng nhdm mudn tao

Trang thai:
2. Panh dau vao
0 dé nhom dwgc
phép hoat ddng

CSDL NHA TRUGNG

Thanh vién TDG

Danh muc chivc v Tiéu L.
E Danh muc nhigm vy chuén Tieu chi
Danh sach thanhe-s
[]  Nhém danh gi>~ 4. Chonchic | mOaOp 0 mOeE 0 e 0@ e 0 e O g0
o - ragpran 12 mMaMEMwHdmE 5. Danh ddu vao 6
Danh gia tiéu chi qu};@ ﬂhémg MmO pdmd md m0 5 d 'ﬂhﬂ"ﬂg tiéu chj tU"O’I"Ig
[ Bao céo tigu chudn 6n t (kng dworc phan quyén
1 Danh muc viét tat Muon iao 4 mU U el
[ Bt van dé - kst luan 5 mUpU@mUdudmsUdmUmU el e pnd gl rg
U

— Nguoi quan tri thao tac cac bude nhu trén hinh minh hoa dé tao ra 1 nhém chtic ning.

— Sira: Nhan chudt vao biéu twong L2 twong tng nhém chic ning can sira. Phan mém hién
thi form dé chinh stra. Sau khi stra xong, chon Luru lai hoac Bé qua néu khéng muon sira.

— X6a: Panh dau vao 6 vudng bén tay trai cia nhém ngudi ding can xoéa sau d6 nhap chudt

vao biéu tuong . Phan mém hién thi thdng béo "Ban chic chin mudn xo6a", chon Ok néu
muon x0a hoac Hiay bé néu khdng muon xda.

2. Nguwoi dung
— Muc dich: Tao ra va quan ly cac tai khoan ngudi ding twong duong cap Truong.

— Céch thuc hién: 6. Hé théng sau d6 chon 6.1. Nguwai dung, hé théng sé hién thi giao
dién nhu hinh minh hoa.

q T
o TRUONG THCS LONG BIEN | DANH SACH THANH VIEN
= Téi khodn Nhém chikc ndng Nném don vi Email Quyén Dbl mat kndu stra
[0 nt_ni_thnamhong_hue Toan quyén Toan quyén hoangnhi186@yanhoo.com Quan fri P g
an_vd_longbien Toan quyén Toan quyén hoangnhiz0S@gmail.com Cép cao P g
[0 an_vd_longbien_hiepnh Mhém danh gid tiéu chudn 1 Chua chon hoangnhi186@yahoo.com Thanh vién P g
Thém mdi Xda

— Muén thém méi ngudi dung, kich chon . Phan mém hién thi giao dién thém
maoi:

— Khi thém moi ngudi ding va chon quyén 1a Quan tri thi tai khoan d6 dwoc thao tac céc
chirc nang tuong duong tai khoan quan tri. Con khi chon quyén 1a Nguoi dung thi phai chon nhom
ngudi dung tuong tmg dé phan quyén.



Tai khoan: qn_vd_longbien_hiepnh 1. Nhap théng tin Tai *
. . khoan, Ho tén va Email .
Ho tén: Mguyén Hoang Hiép (dAu * a dong bat buac
Email: hiepnh@vietec.com.vn| phai nhap thong tin) "
én: Thanh vié -~ : T
Quyen: S x 2. Chon Quyén: Thanh vién => hé théng
Nhom chirc nang: Nhom danh gia tiéu EHUN hién thi Nhém chirc nang dé ngwéi quan
. . . tri phan quyén cho ngwdi dung vao nhém
Thong tin them: chtkc ndng d thém & muc Nhém chirc
nang. Quyen Quan tri thi nguéi dang cd
thé thao tac dworc tat ca cac chirc ndng
twong dwong tai khoan quan tri.
3. Lwru lai @é
thém méi dwrgc
1 tai khoan
ngudr dang
:

— Khi thém moi nguoi ding va chon quyén 1a Quan tri thi tai khoan d6 duoc thao tac céc
chic ning twong duong tai khoan quan tri cap cao. Con khi chon quyén 1a Nguoi dung thi phai
chon nhom ngudi dung twong Gmg dé phan quyén.

— Luwu y: Phan mém dung chung trén toan qudc nén s& xay ra truong hop tring tai khoan.
Vay khi thém tai khoan nguoi ding ma thong bao tén ngudi dung da ton tai, nguoi quan tri lay tai
khoan cuia don vi sau d6 thém tén nguoi dung phia sau dé khéng bi tring (nhu vi du trén hinh).

— Stra: Nhan chudt vao biéu tuong L2 trong Gng tai khoan nguoi dung can sira. Phan mém
hién thi form dé chinh stra. Sau khi sira xong, chon Lwu lai hoac Bé qua néu khdng muon stra.

— Xoéa: Panh diu vao 6 vudng bén tay trai ctia ngudi ding can x6a sau d6 nhap chudt vao
biéu tuong . Phan mém hién thi théng bao "Ban chac chin mudn xda", chon Ok néu mudn
x6a hoac Hiay bé néu khdéng muon xoa.

— Poi mat khau: Nhan chuot vao biéu tuong 22 cia tai khoan nguoi ding muén doi mat
khau. Hé théng hién thi giao dién:

Tai khoan gn_vd_longbien_hiepnh Nguoi quan tri nhap mét Khau

mucn ddi vao 6 Mat khau mai,
nhép xac nhén lai méat khau va
Xac nhan mat khiu | ssssss| nhan chudt vao Lwru lai hodc

Bo6 qua néu khéng mudn déi

— Nguoi quan tri thao tac nhu hudng dan trén hinh.

Mét I-:héu moi sesnas




V. Danh muc
1. Nam hgc

—  Muc dich: Cac don vi trudng sé tao ra cac nim 1am viéc, chon nim 1am viéc bat ky. Céac
cap Bo, So, Phong GD&DT cling tao ra cac nam tuong tng va s¢ thay dir liéu ctia don vi & nam
dugc chon.

— Céch thuc hién: Nguoi quan tri di chuét vao 1. Danh muc chon 1.1 Nam hec man hinh
hién thi giao dién:

B H&m hoc Naay bt dau MNaay két thic Cép hoc cén lam béao cao Siva
0 20132014 * O 4
0 2011-2012 * @] =
0 2012-2013 * O 4
2014-2015 08/05/2014 29/05/2015 * ® ®

Xdéa

—  Pé thém méi nam hoc nhan chuét vao . Hé thdng hién thi giao dién thém mai:

r

= q

. Chon Nam hoc chwa cé
L O NAM HOC _ trén hé théng, Nién khéa
Nam hoc: 2015 v Hop 1é tir déng hién thi tirong

Nién khéa: 2015 -2016 t#ng nam duroc chon

Cép hoc can lam bao cao: - - -

. s . Mhan chudt chon ngay
Ngay bat dau: 08/10/2014 " thang hodc danh trrc
tiép vao 4. Lweu lai dé

Ngay két thac: 08/04/2015 i thém mai Nam hoc

— Nguoi quan tri thao tac nhu trén hinh sau do .

— Luwu niam lam viéc: Dé giup nguoi quan tri chon nam lam viéc trén hé théng.

2. Nhén chugt vao day

E Ham hoc MNoay bat dau MNoay két thic Caphoccal @& chuyén sang nam B Luu n3m lam vide SiFa
lam viéc nhw muc chon
O 2013-2014 - @] I 4
O 2011-2012 + O g
O 2012-2013 = O g
2014-2015 08I05/2014 29/05/2015 = . P
1. Banh dau véo 6 z
trong (rng nédm can
lam viéc trén hé thong
X6a




— Stra: Nhan chuét vao biéu tuong L] trong tng Nam hoc can stra. Phan mém hién thi
form dé chinh stra. Sau khi stra xong, chon Luru lai hoac Bé qua néu khéng muon stra.

— Xo6a: Panh dau vao 6 vudng bén tay trai cia Nam hoc can xo6a sau d6 nhip chudt vao

biéu twong . Phan mém hién thi théng bao "Ban chic chian mudn x6a", chon Ok néu muén
x6a hoac Hay bé néu khdng muon xda. Nam hoc dang duoc lam viéc thi khong thé xba dc. Phai
chuyén nam hodc sang nam khac mai ¢0 thé x6a dugc nam hoc do.

2. Chuyén dir ligu:

—  Muc dich: Giap ngudi quan tri chuyén di liéu tir nim trudc sang nam hién tai dang 1am
Viéc.

— Céch thuc hién: Di chuét vao 1. Danh muc chon 1.2. Chuyén dir liéu. Hé théng hién
thi giao dién:

CHUYEN DIF LIEU 1. Nguéi quén tri doc
Cha y: Day la chirc nang rat quan trongesay v K}? chu y trrdre khi sau.
1. Bay la chirc nang sau khi quy khach chuyén s thao tac chuyén dip  |liéu tir ndm treéc d6 sang nam méi )
. O phia dwéi quy khach hang nhin thay nam dw liéu w&e d6 (Tlr nam hoc) va ndm dwrgrc nhan dif lidu (Bén nam hoc) d6 |2 ndm hién hanh dang hoat ddng
3. Kiégu di¥ liéu: néu quy khach dd chuyén sang nd j iéu mdt sd chirc nang sau dd mudn lay lai di¥ liéu nam trde thi co hai cach dé lay dif ligu mdi
1. Xda hoan toan diF liéu cda ndm méi vira nhap thay thé bang di¥ liéu nam trwdc
2. Bé sung di¥ liéu ndm trwdc vao nhirng chire nang chua nhap lidu va gj
. Di¥ lidu: O ddy chidng ta chia thanh 3 phan di¥ liéu chinh, quy khach cd
2. Ké hoach TBG
3. CSDL nha tréng
4. Théng tin TBG

Tirndm hoc Pén ndm hoc

4. Nhan chuét vao
day dé hé théng
thwre hién chire nang
Chuyén dit liéu

3. Nhén chuét
chon ndi dung pfr

2. Nhén chudt chon
kiéu chuyén di ligu

liéu cén chuyén

Kiéu diF liéu DiF liéu

2013-2014 2014-2015 1. X6a hét- |dy dif liéu ndm cii v 2.KéhoachTEG  [v Chuy&n dii ligu

— Ngudi quan tri doc kj Chl y cua hé théng trude khi thao tac nhu trén hinh minh hoa.
3. Danh sach don vi

— Di chuét vao 1. Danh muc chon 1.3. Danh sich don vi. Dé quan tri thém mdi, sira x6a
tai khoan cua cap dudi. Tai khoan cép truong la cap cudi cling nén trong muc nay ngudi quan tri
khong phai thao tac thém méi sira x6a. Ma chi xem tai khoan quan tri cip cao va tai khoan ngudi
dung ¢ don vi minh.

4. Tai li€éu tham khao
— Muc dich: Chiic nang nay s& do cap Bo, So GD&DT dua tai liéu 1én. Cap truong s& vao
chon tai liéu tham khao twong ttng muc ctia Bo hoac Sé. Sau d6 c6 thé tai file tai li¢u dinh kém veé.

— Céch thuc hién: Nguoi quan tri di chudt vao 1. Danh muc chon 1.4. Tai liéu tham
khao. Hé théng hién thi giao dién:
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DANH MUC VAN BAN

S0 GIAD DUC VA BAD TAO

Tén danh muc

Nhén chuét vao
déy dé xem tai liéu
cla S& GD&PT
duwa lén

Nhan chudt vao
day dé xem tai liéu
cla Bo GD&PT
dwa lén

MAm non

Tiéu hoc

Trung hoc

Trung hoc phd théng
TTGDTX
Trwrdrng DTHT

Cac tai ligu nghiép vu

— Muén xem tai liéu tham khao cua cip nao dua 18n chi viéc chon vao cip nhu hinh trén.
Tai liéu dua 1én theo nhieu muc khac nhau. Nhan chudt vao muc muon xem hé thong hién thi tai
liéu cua muc do:

VAN BAN
o File
Sbiky higu Trich yéu "'-‘E“':I“" Co quan ban hanh dinh
kem
12/2011MT-BGDET  Biku |2 trrdng THCS 28/03/2011  B6 Gido du P . #
MNhan chudt vao
46 IKTKDCLGD-KDPT  Huéng dén xac dinh néi ham, théng tin minh chirng 15012013 BO.CDEBT) day dé tai file vé
chat lwong e b
may tinh
26/2014/TTLT-BGDET- Théng tw lién tich hwéng din tiu chudn ban ghé hoc sinh 16/06/2011 Bj GD&DT = o = &
ERI2011TT-BGDET Didu I8 Ban dai dién cha me hoc sinh 221112011 Bd Gido ducva Baotao &
1221/2000/08-BYT  Quy dinh vé sinh treéng hoc 120042000  BaY1E &
P Y - Py S S A P A o o
42/9012/TT-BCDDT Thongtu_ban hanh quy;d!nﬂh ve tiéu ghL!e'm danh gl.g chatIL{nyng giao duc va quy trinh, chu ky kiem dinh chat lueng giao 231112012 B0 GIA0 DUC VA DAO TAO 2
duc cor s& gido duc pho thdng, cor s& gido duc thung xuyén
8087/BGDET- = LI R = 2 e PR . . . - 3
KTKBCLG Viv hurdng dan tw danh gid va danh gia ngoai cor s& gido duc pho thdng, cor s& gido duc thuéng xuyén 2811212012 B0 GIAD DUC VA BAQ TAD 7

— Thao tac nhu trén hinh minh hoa dé tai file tai liéu tham khao vé may tinh.

5. Tiéu chuin danh gia

— Muc dich: Danh sach cac quy dinh Tiéu chuan danh gia chat lugng gido duc cac truong
dugc chia theo cac cap. Trong mdi quy dinh bao gdm céc Tiéu chuan, trong Tiéu chuan gom cac
Tiéu chi. Ngudi quan tri vao chirc ning nay dé xem céc thong tin d6. Khong thé thém méi, stra va
x6a ma chi c6 thé tai vé cac Quy dinh, Tiéu chuan, Tiéu chi.

— Céch thuc hién: Di chudt vao 1. Danh muc chon 1.5. Tiéu chuin danh gid. Sau d6
chon xem céc Quy dinh, Tiéu chuan va Tiéu chi.

L&

=
B 1.1.MNamhoc
P 1.2, Chuyén di liéu 56 higu Noaybanhanh  Co quan ban hanh
B 1= anhs ctiadon v nnon 07/2011/TT-BGDET 0710812014 B Gido duc va Bao tao
P 1.4 Tailiéutham khao

. P . ) O 23112012 Bd Gido ducva Bao tao
B 1.5 Tiéu chuan danh gia» b 1.5.1. Quy dinh
[] THPT, THCS, trwirng PT nhigu cap, trwérng ndi trd, true b 1.5.2 Tiéu chudn 231112012 Bd Gido ducva Bao tao
[ Tiéu chudn danh gia chat lveng gido ductrungtdm g B [1.5.3. Tiéu chi 23112012 Bd Gido duc-Pao tao
[J Tiéu chudn danh gia chat lwgng gido duc treéng mam non (2014-2015) 25/2014TT-BGDBET 07/08/2014 B Gido ducva Bao tao




—

QUY DINH

[] Tén quy dinh S6 hiéu Ngay ban hanh Cor quan ban hanh File dinh kém Bwoec ap dung?  Sira
[ Tiéu chudn danh gid chit lwgng gido duc trrng m3m non 07/2041TT-BGDET 07/08/2014 B4 Gido ducva Do tao & [~]

[ Tiéu chudn danh gid chit lwgng gido duc tidu hoo 42/2012TT-BGDET-TH 231112012 B4 Gido ducva Do tao & [~]

[ THPT, THCS, trwéng PT nhidu cdp, tredng ndi trd, treéng ban trd 42{2012TT-BGDET-THPT 231112012 B Gido ducvaPaotao b Q

[] Tiéu chudn danh gid chit lwgng gido duc trung tm gido duc thuing xuyén 42{2012TT-BGDBET-TTGDTX 231112012 Bo Gido duc-Paotao & [~]

[ Tiéu chudn danh gia chit lwgng gido duc trrng m3m non (2014-2015) 25/2014MT-BGDBET 07/0812014 B Gido ducvaPaotao &

— Sau khi chon Quy dinh hé théng hién thi:

9 & *

V. KE HOACH TU PANH GIA
— K& hoach tu danh gia do chu tich hoi dong tu danh gia phé duyét. Ké hoach ty danh gia can

duoc xay dung cu thé, chi tiét va phd hop véi diéu kién cua co so gido duc. Can xac dinh rd cong

Viéc,

thoi gian hoan thanh. Trong chirc nang nay ngudi quan tri ¢ thé nhap truc tiép bang tay hoic

copy tir ngoai roi dan vao.

1. Muc dich — pham vi
— Nguoi quan tri di chuot vao 2. Ké hoach TPG chon 2.1 Muc dich — pham vi. Man hinh

hién thi giao dién nhu hinh minh hoa:

Luu lai Bo qua

Muc dich va pham vi tw danh gia

Muc dich:

Kem xét, kifm tra, danh gid theo Thong twr 50 42/2012/TT-BGDBT @& xac dinh thurc trang chat lwong, hiu qua gido duc, nhan Iwe, co 5& vit chat, tr do
thirc hién cac bién phap cai tiélj. nang cao chat lwgng gido duc cla trwérng (trung tdm); de gidi trinh v cac cor quan chirc nang, vii xa hai vé thurc
trang chat lweong gido ducva d& co quan chikc ndng danh gia va cdng nhdn trrng (trung tAm) dattidu chuan chat leeng gido duc,

MNguwé&i quan tri nhap théng
tin vao cac muc sau do
nhén chudt vao Lwu lai bén
dwéi dé Iwu lai théng tin
Pham vi:

Pham vi ti 4nh gid 14 toan bé cac hoat ddng cla trréng (trung tdm) theo cactidu chudn danh gid chét lwgng gido duc do Bd Gido ducva Paoc tao
Ban hanh.

Yéu cau:

Yéu ciu a) Khach quan va trung thuc; b) Céng khai va minh bach; ©) ...

2. Hoi dong tu danh gia

— Thanh vién hgi dong: Ngudi quan tri di chudt vao 2. Ké hoach TPG chon 2.2 Hji

dong tu danh gia chon 2.2.1 Thanh vién hdi dong. Man hinh hién thi giao dién nhu hinh minh

hoa:
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Muc Danh sach thanh vign |1 1" Neldona e danh gia
. sé& khéng phai nhap ma hé
mblE théng sé tw lay tir 4 1.3 Danh
L. sach thanh vién trong chirc
Mo dau: nang 4. Thang tin TDG

Héi ddng tw danh gia coa trudng ... dwocthanh 1dp theo quyét dinh s6 .. nogay .. thang .. nam ... cia Hidu truéng trwéna ... Hi ddng gdm cé .. thanh vién:

Nhén chudt vao Liu
lai d& lwu lai théng tin
da nhép

ﬁ

— Céac nhom: Nguoi quan tri di chudt vao 2. Ké hoach TPG chon 2.2 Héi dong tw danh
gi4 chon 2.2.1 Cac nhdm. Man hinh hién thi giao dién nhu hinh minh hoa:

Ngwi quan tri nhap
thang tin mé dau
vao day

Muc Nhém thw ky va Cac -
: , . — nhém cong tac sé khong phai
[T ko T 7| che miom coue TAc nhap ma hé thong sé tu dong lay
L. tir 4.1.4 Nhém dénh gid trong
Mo dau: chirc nang 4. Théng tin TDG
Ban thir ki, nhém chuyén trach gidp viéc H&i ddng tu danh gid dwecthanh 14p theo quyét dinh 56 ... ngay ... thang ... nAm ... cia Hiéu trudéng truréng ... Ban thu
— mmm—— T R

Nhén chudt vao Luru
lai @& lwru lai théng tin
da nhép

ﬁ

3. Ngudn lwec - thoi diém

— Ngudn luc — CSVC — TC: Ngudi quan tri di chudt vao 2. Ké hoach TPG chon 2.3
Ngudn luc — thoi diém chon 2.3.1 Nguén luc — CSVC - TC. Man hinh hién thi giao dién nhu hinh
minh hoa:

Ngw&i quan tri nhap
thang tin mé& dau
vao day

D kién ngudn Irc, cor s& vat chat, tai chinh

Nhan lwc:

Nhap théng tin vao Nhan lwc,
Co s& vat chét va tai chinh sau
ds nhan chudt vao Lwu lai dé
Itru théng tin A& nhép

Co s& vat chat va tai chinh:

Luu lai Bé qua

— Thai gian cung cap: Ngudi quan tri di chudt vao 2. Ké hoach TPG chon 2.3 Nguén luc
— thoi diém chon 2.3.2 Thei gian cung cap. Man hinh hién thi giao dién nhu hinh minh hoa:
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11! Hirdeng dén: Tiéu chi mau g6 la da die kién, mau den |a chua dwegc dir kién

Tiéu chuan Néi dung tiéu chuin Danh sach tidu chi
1 Té chikcva quan Iy nha trurng 1] [21 [3]1 [4] [5] [6] [7] [8] [°] [10]
2 Can b quan Iy, gido vién, nhan vién va hoc sinh 1 121 3] [4 ]
3 Co s& vat chatva trang thiét bi day hoc 111 121 3] [4] [5] [6]
4 Quan hé giika nha trrémg, gia dinh va x3 hai 2 31
5 Hoat déng gido ducva két qua gido duc 11 [21 3] [4] [5] 6] [F1 (8] (91 (100 (111 [12]

Cac tiéu chi da dvoc dw kién
Tiéu chudn  Tiéu chi Cac hoat déng Cac ngudn Irc can dwoc huy déng/ cung cap Thovi diém huy déng ~ Ghichi  Xem

- Mhén lyc: - Mhdn lwe: Ban gidm higu.

B e N B f 2 |
O 1 1 Cac ca nhan to chirc cd lién quan thwe hign quyet dinh bo nhiém cda... -Vitlyc VAt e vin..

-Thing 9 -potwwdt B

— Nhén chuét vao tiéu chi can du kién thoi gian cung cap cac ngudn luc. Man hinh hién thi
giao dién: Nguoi quan trj thao tdc nhu huéng dan trong hinh minh hoa.

Lwa chon  Tiéuchudn 1 Tiéu chi 1

“ CAC NGUON LUC THOT BIEM HUY DONG

Cac hoat dong:

Nhan chudt chon muc Cac
ngudn Iwc va Thoi diem
huy ddng dé nhip thong tin

- C&c ca nhén td chikc cb lién quan thuc hién quyét dinh bd nhiém cia Ban thuéng vu Quan uf, Quan...
- Thanh I3p héi ddng trwéng, héi ddng thi dua va cac héi ddng khac

- Hiéu trrdng bau t treéng chuyén mon dua vao ning luc cla GV

- Bau bi thw, chii tich CB theo qui trinh, sikg hoat dinh kj theo thang

Nhé&p cdc hoat ddng

dw kién cho tiéu chi
duwoc chon

Nhén chudt vao day
dé Iwru lai théng tin da
nhép

L ot [ 56 quo |

= Sira: Nhan chudt vao biéu tuong tuong (ng Tiéu chi can stra. Phan mém hién thi
form d¢ chinh stra. Sau khi stra xong, chon Luru lai hodc Bé qua néu khéng muon stra.

= Xoa: Panh ddu vao 6 vudng bén tay trai cua Tiéu chi can x6a sau d6 nhap chudt vao biéu

tuong . Phan mém hién thi théng bao "Ban chic chin muén xda", chon Ok néu muébn x6a
hoac Hiy bé néu khdng muon xoa.

4. Thoéng tin - minh ching
—  Muc dich: Bé du kién cac thong tin, minh chitng can thu thap cho tirng Tiéu chi.

— Céch thuc hién: Nguoi quan tri di chudt vao 2. Ké hoach TPG chon 2.4 Thong tin —
minh ching. Man hinh hién thi giao dién nhu hinh minh hoa:
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11! Hirdng dén: Tiéu chi méau €6 la da dw kién, mau den la chira deorc die kién

Tiéu chuan Néi dung tiéu chuan Danh sach tiéu chi
1 Té chikc va quan Ij nha trurng 11 [21 [31 [41 [5] [6] [71 [8] [9] [10]
2 Cén bd quan Iy, gido vién, nhan vién va hoc sinh 11 121 31 41 5
3 Co s vat chat va trang thiét bi day hoc 11 121 (3] 4] [5] [6]
4 Quan hé gitra nha trréng, gia dinh vax3 hai 2 E
5 Hoat déng gido ducva két qua gido duc [11 [21 [3]1 [4] [5] [6]1 [71 [8]1 [91 [10] [11] [12]

Cac tiéu chi da dwroc dir kién

Tiéu Tiéu Dir kién cac théng tin, minh chirng can thu . - Nhém cong tac chuyén trach, L . D kién chi phi thu thap ~ Ghi
chuan chi thap tot thu thap ca nhan thu thap Thotgian thu thap TI, MC cha Xem
- Quyét dinh bd nhiém Hiéu trdng, Phd hiéu  Phong Hiéu trréng; P. Hiéu PR Tudn O(tir e
oot B sl ik tréng; CTCE: Boan TH S UMEE T 1710412014 dén... LERBATAEINTE 4

Xda

— Nhén chuét vao Tiéu chi can du kién thong tin, minh chirng. Man hinh hién thi:

DIF KIEN CAC THONG TIN, MINH CHIFNG CAN THU THAP CHO TUFNG TIEU CHi.

Lwa chon | Tiéuchuin 1 Tigu chi 1 Nhén chudt chon muc Phu trach
. ¥ thu thap va Théi gian va dw
| pukiEn THOT GIAN VA DU IIEN CHI PHE kién chi phi d& nhap théng tin

Théng tin, minh chirng Nei thu thap

- Quyét dinh b nhiém Hiéu trdng, Phé hidu trudng Phang Hiéu triréng; P Hiéu treéng; CTCE; Boan T
- Quyét dinh thanh 1ap héi dong truérng; HEi @ng thi dua khen thwdng; Hai

ddng cham SKKN

- Quyét dinh thanh I14p th chuy&n mén

-Phan céng nhiém vy hang nam cla trggna.

- Quyét dinh thanh 1ap té chirc Bang CSWNda trudng; t& chire cing doan; Chi

doan nha trrérng

Nhép cac thdng tin,

minh chikng cho tiéu
chi dwoc chon

Nhén chudt vao day
dé lwu lai thang tin da
nhép

— Sira: Nhan chuot vao biéu twong L2l trong ung Tiéu chi can sira. Phan mém hién thi
form dé chinh stra. Sau khi stra xong, chon Lwu lai hoac Bé qua néu khéng muon stra.

— Xoéa: Panh diu vao 6 vudng bén tay trai caa Tiéu chi cin xda sau d6 nhap chudt vao biéu

tuong . Phan mém hién thi théng bao "Ban chic chin muén x6a", chon Ok néu muébn x6a
hoac Hiy bé néu khéng muon xda.

5. Thoi gian biéu

— Nguoi quan trj di chudt vao 2. Ké hoach TPG chon 2.5 Thoi gian biéu. Man hinh hién
thi giao dién nhu hinh minh hoa:

Thévi gian biéu

Thei gian Cac hoat déng Sira
Tudn 1 o ) . i -
(i ngéy12!01f20155én ngdy 19/01/2015) Thu thap cacthdng tin, minh ching cho Tiéu chuan 1 _.f
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— Dé them méi 1 Thoi gian bidu nguoi quan tri nhan chudt vao BMEEN. Man hinh hién thi
giao dién nhu hinh minh hoa. Ngudi quan tri thao tic nhu huéng dan trong hinh:

Théi gian biéu

. = - - - _‘
Thé&i gian: MNhap trirc tiép ngay
. thang nam vao &
Tuén: 2 hodc nhan chudt
- B Pan- vao G’ay'ﬁe ::rl@n
Tir: 26/01/2015 Pén: 0210212015 ngay thang nam
Hoat dong: g

Thu thdp cacthéng tin, minh chiing cia Tiéu chudn 2|

N

Nhap céc hoat déng cla
tuan dworc du kién sau do
nhan chudt vao Luu lai

— Stra: Nhan chudt vao biéu twong LZ1 trong tng Thai gian biéu can sta. Phan mém hién
thi form dé chinh stra. Sau khi stra xong, chon Lwu lai hoac Bé qua néu khdng muon stra.

— X6a: Panh dau vao 6 vudng bén tay trai caa Thoi gian biéu can xoa sau d6 nhap chudt

vao biéu tuong . Phan mém hién thi thdng bao "Ban chic chian mudn x6a", chon Ok néu
muon x6a hoac Hay bé néu khéng muon xoa.

6. To chirc thuc hién
— Nguoi quan tri di chudt vao 2. Ké hoach TPG chon 2.6 To chirc thuc hién. Nhap céc
thong tin vao cac muc twong tng sau d6 nhan chudt vao Lwu Lai.

VI. CSDL nha truwong
— Muc dich: Nhap vao cac thong tin cia nha truong dé xuét ra bao céo.
- Cach thuc hién: Nguoi quan t,ri di chudt vao 3. CSDL nha trudng chon cip tuong (ng,
chon lan Iugt cac thong tin sau d6 nhap so6 liéu va luu lai.
VIIl. Thong tin TDG
1. Thanh vién TDG

— Danh muc chirc vu: Tao ra cac chic vy lién quan dén khi tao thanh vién hoi dong TDG.
Nguoi quan tri di chudt vao 4. Thong tin TPG chon 4.1 Thanh vién TPG chon 4.1.1 Danh muc

chiec vu. Nhan chudt vao hé thng hién thi giao dién: Chirc ning stra, x0a giéng cac
chirc nang khac.
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. Hiéu trurd
Chtrc vu: éu trréng Nhép thdng tin chirc *

vl sau do Lueu lai

— Danh muc nhiém vu: Tao ra c4c nhiém vu lién quan dén khi tao thanh vién hoi dong
TDBG. Nguoi quan tri di chuot vao 4. Thong tin TPG chon 4.1 Thanh vién TPG chon 4.1.2 Danh

muc nhiém vu. Nhan chuét vao hé théng hién thi giao dién: Chuc ning sira, Xx6a giéng
cac chirc nang khac.

o Chi tich
Nhiém vu: _ _ *
Nhép thdng tin Nhiém
L vu va thik tr sau do
Thr ty: 1 Lueu lai

— Danh s&ch thanh vién: Tao ra cac thanh vién trong don vi. Nguoi quan tri di chudt vao
4. Théng tin TPG chon 4.1 Thanh vién TPG chon 4.1.3 Danh sach thanh vién. Nhan chuét vao

hé thong hién thi giao dién: Chirc nang stra, X6a gidng cac chire ning khac.

Ho va tén: e Nhép Ho va tén va chon Chirc vu. )
Néu la thanh vién trong HGi dong
Chirc vu: Higu treéng | v TG sé phai danh dau vao & Thanh
. o vién dé hién thi 6 chon Nhiém vu.
Thanh vién: Hodc ngworc lai khdng dénh dau.
Nhiém vu:  chitichHeTag [v| | CUOI clng nhan chudtvao Luru fai
) ) i dé thém md&i thanh vién

| Luutai [l 86 qus [ 4

— Nhém danh gia: Tao ra cac nhom danh gia phuc vu qué trinh ty danh gia. Nguoi quan tri
di chuot vao 4. Théng tin TPG chon 4.1 Thanh vién TPG chon 4.1.4 Nhém danh gia. Nhan

chuét vao hé thdng hién thi giao dién: Chirc ning sira, x6a giéng cac chirc nang khac.

Tiéu chudn 1

Tén nhom: N
.. Thu thdp TIMG va danh gia Tiéu chudn 1
Nhiém vu: P . N
Loai nhom: Mhém céng tc | v | Chi tich hai ddng tu danh gid da thanh 1dp nhdm thuw ki va cac nhdm cing tac
Chon Ho tén Chirc vu Hhigém vu Tred'ng nhom

Chon thanh vién: . ) . ) _
Mguyen Hoang Hiep Hieu trrrng Chu tich HETBEG -

— Nguoi quan tri thao tac nhu trén hinh minh hoa. Cé 2 loai nhém: Cong tac va Thu ky.

2. Ggiy minh chitng
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— Muc dich: Bé du kién cac thong tin, minh chitng can thu thap cho tirng Tiéu chi.

— Céch thuc hién: Di chuot vao 4. Thong tin TPG chon 4.2 Ggi y minh chiéng:

11 Hwedrng dén: Tiéu chi mau @6 13 d3 thu thap, mau den |4 chwa thu thip
Tiéu chuan N6i dung tiéu chuin Danh sach tiéu chi
1 Té chitcva quan Ij nha truing 111 121 [3]1 [4] [5] [6] [7] [8] [91 [10)
2 Can bd quan 1y, gido vién, nhan vién va hoc sinh 11 21 31 141 (8]
3 Co st vt chitva trang thidt bi day hoc M @ @B M 6B e
4 Quan hé gilka nha trunag, gia dinh va x3 néi 2 @3
5 Hoat déng gido ducva két qua gido duc [11 [21 [3]1 (4] 51 [8] (7] [8] [91 [0 [11] (2]
Danh sach tiéu chi da dworc phan cdng Excel
Tidu chudn  — Tiéu Chudn — [y | Tiéu chi v| Chisé v | || Ngwei lwu giiP  — Chon — v | Ngwi thu thap  — Chon — v
Tiéu chi Tén minh chirng M& minh chirng Nguwedvi It gile Ngurdvi thu thap Thivi gian Trang thai

— Nhan chuét vao Tiéu chi can du kién thu thap thdng tin, minh chang:

Lwachon H1 |+ Tiéuchudn1 Tiéu chi 1 Quy khach hay danh dau trong cot chen nhitng minh chiing duwoc phan céng trirdc khi luu

iatas ICTET KIEH

Chon Tén minh chirng Nourdi I gite Nowrdi thu thap Théi gian thu thap Trang thai Ghi chi
Quyét dinh bd nhiém higu e —— T e | & (100 7 ] 2
- B B
trudng, phé hidu truéng; Mguyen Hoang Higp Nguyen Hoang Hiép Tir 12/01/2015 = pén 19/01/2015 z Bang thu thdp | v
Quyét dinh thanh 1ap héi
dbing trrirng ddi vivi treirng P . P . R 0, — . .
Sih Hy e et | CEUETERIE TR Nguyen Hoang Hiép Tir 12/01/2015 [ pén 19/01/2015 [Z  Pangthuthdp v
ai véi trdng tu thuc;
[ﬁjg;g“’nﬁ ?i,'iﬁ'jgjc:u;;#i. Nguyén Hoang Higp Nguy&n Hoang Hiép Tir 12/01/2015 [ p&n 19/01/2015 [Z  Pangthuthap [v
Quyét dinh thanh 15p héi o s = - < < Jr— . — . =
i-ilzg thi dua khenﬂfuc’mg: Nguyen Hoang Hiep Nguyén Hodng Hiép Tir 12/01/2015 [F pén 19/01/2015 = Bangthuthdp |
Quyét dinh thanh I3p héi . q
| d-ﬁ;g ki ludt (néu c-jp:: =Cigr= vl ——Chon— v| T [E pén = —Chon— [w
O Sé';;tt;_!ﬂgnmam 13p cachdl r—apon— v| —Chon— v| Tir = pén B [—chon— [+
Sacminn hing KRAc (MU Nguyén Hoang Higp [v|  Nouydn Hoang Hiép [v|  Tir 12/01/2015 = pén 19/01/2015 [#  Pangthutnip v

— Chon chuét sang cac Chi sé B, C va thao

thong tin, nhan chudt vao Luwu lai.
3. Minh chirng

— Muc dich: Thém cac Minh chimg dé phuc vu qua trinh ty danh gia.

tac twong tuw Chi sé A. Sau khi nhap day du

— Céch thuc hién: C6 2 cach dé thém minh chiing vao phan mém d6 1a thém truc tiép tur
phan mém va them bang file Excel mau. Di chuét vao 4. Thong tin TPG chon 4.3 Minh ching:
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DANH MUC MA THONG TIN MINH CHUNG S
Loc théng tin minh chirng: {5 [ P 7 i R V) B T3 v& may tép excel mAu | | Thém minh chirng tir tép excel |
n Ma minh Tén minh chieng $0, ngay ban h r'wac thoi diem Noi bgl_'! hanh '1 X6a Vanihan SiFa
chirng ph 1-Nha hud 3 ngwoi thu)
- p chuét vao 2 - Nhap chudt va
S  1224/] day 8 ti file Excel ; o S CIUYLYEO (e
0 H1.1.01.01 1. QB bd nhiém Hiéu trréng 1.56 1234/4 day de tal Hle EX 1 UBNDNTH - §ay g6 cap nhat [ cofile] v g
mau vé va nhép dank ik
1.QD b nhiém P hiéu trréng 1.8612344 giv 4G danh muc | 1- UBND Tinh SHTEILGRTIR gcofie]
[ H10102 ;' o5 b8 nhiém Ph6 higu trrdm 2 5850300 i et iy |2 usnD TIn|  chirng 1én phan c6 file
Cu trrong 943210 minh ching vao 9 ]
[0 H110103 1 QB thanh lap hgjyddng trrong 1. S6 5432/QD-UBND ngay 22/12/2012 1. UBND Tinh Thai Nguyén 1X6a 1. [Khong c6 file] &
[0 H110104 TOKT 1. 86 5432/QD-UBND ngay 22/12/2012 1. UBND Tinh Thai Nguyén 1.X6a 1.[Khong cofie] &
[0 H110105| 3-Danh sach minh |y luat 1. S6 5432/QD-UBND ngay 22/12/2012 1. UBND Tinh Thai Nguyén 1X6a 1. [Khong c6 file] &
chirng sau khi cap S - : 2 : 2 2 W ~
H1.1.01.06 i ~ " |t van gido duc 1. S65432/QD-UBND ngay 22/12/2012 1. UBND Tinh Thai Nguyén 1.X6a 1. [Khong co file]
L] nhéat thanh céng Lt gay quy [Knong co fie]
0 Hi110107 1. 86 5432/QD-UBND ngay 22/12/2012 1. UBND Tinh Thai Nguyén 1.X6a 1. [Khong co file] &
A o , V.4 N A A
3.1. Thém minh ching truc tiép tir phan meém
A VIR | heEm mdi 3n hi P2 ..
— Nhan chuot vao - man hinh hién thi:
Ma théng tin minh chieng: [H1 [v] .1 vl .01 [v .01 Mahop Ié
T Tén minh chirng 56 minh chirng Ngay ban hanh N ban hanh hodc ngwdi thwc hién Ghi chad Binh kém tép
1 Qyétdinh bd nhiém Qpro14 140812014 = UBND Quin... Taifile

— Chon Hop, Tiéu chuan, Tiéu chi hé thdng tu sinh ra sé thir ty Minh chitng. Nhan chudt
vao MEEIIIEIER sau do dién thong tin cua minh ching vao cac 6 twong tng nhu trén hinh.
Cuoi cung nhan chudt vao Luu lai dé thém mai dwgc mot minh chang.

— Sira: Nhan chuét vao biéu tugng LZ1 twong wng Minh chting can stra. Phan mém hién thi
form dé chinh stra. Sau khi stra xong, chon Lwu lai hodc Bé qua néu khéng muon stra.

—  Xoéa: Panh dau vao & vudng bén tay trai caa Minh ching can xo6a sau dé nhap chudt vao
biéu tuwong . Phan mém hién thi théng bao "Ban chic chan mudn x6a", chon Ok néu muén
x6a hoac Hay bé néu khéng muon xoa.

3.2. Thém minh chirng bing file Excel

— Buwéc 1: Tai file Excel mau vé may tinh. Nhap chudt vao biéu twong s
dé thuc hién tai file mau Excel vé may tinh.

— Sau d6 nhap day du va chinh xéc thdng tin cac minh chiing vao file Excel mau dé chuan
bi cap nhat dir liéu 1én phan mém. (Lwu y: Muon mét ma minh ch#ng chiza dwec nhiéu minh
chieng trong do, can dé cac dong c6 ma minh ching giong nhau).

; M3 minh chimg L ban hanh, hodc _ L
T 6 Tén minh ch e ban hanh hoac ngwoi thwc hién
Hop | TC |T.chi| _ 2-Nhaptenminh [ kit PUORS 3 - Nhap chinh xac
: 4 MC hie s, ngay ban hanh
1H1 [tc1 [o1 01|Quyét dinh bé nhiém Higy chirng UBND ngay 17 thng 1] g0 gié);n kho sat. Phuyén Pa Bic
] 02|Quyét dinh bb nhiém PXs] UBND ngay 12 than, " b huyén Pa Bic
o 02[Quyét dinh bb nhiénfPho hiewtrFons TS0 S707QH-UBND ngay 11 thifs 1 ) huyén Da Bic
1&:;2;’::;’)‘(’:: 03| Quyét dinh thanh lap hoi déng truomg _|S6 1234/QD-THCS ngay 12 thang 10 nam 2000 Trudng THCS Thi trén
04]Quyét dinh thanh lap hoi déng TDKT _|S5 14/QD-THCS ngay 12 thang 10 nim 2000 Truong THCS Thi trdn
05|Quyét dinh thanh lap hoi dong Ky luat [S6 211/QD-THCS ngay 12 thang 10 nim 2000 Trudong THCS Thi trin
06|Quyét dinh thanh lap héi déng TVGD  |S6 1321/QD-THCS ngay 12 thang 10 nim 2000 Trudng THCS Thi trin
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— Buwéc 2: Cap nhat danh sach minh chiing 18n phan mém — Sau khi nhap day du danh sach

minh ching trong bugc 1, nhip chudt chon EEIIIIEIEFEIIETTE ¢ cap nhat 1&n phin mém.
N m > ThisPC > Desktop v O | Search Desktop P I Théan minh chimg tir t8p excel

Organize v New folder E - O @ Ban | Neibanhanhhol - Sta
» Pictures ) L Lo e & il 1 - Nhép chuét
5 Elogiec¥ices GaogleDine Y2012 1 UBNDtinh Thai NoY vao day dé cap o fiel &
nebrive a P =
- - - 2 -+l Nhét minh chirn
__ﬂ_<’ __‘m,‘ Y2010 1. UBND Tinh Thai Ng 9 L6 file] 2
& This PC = = 22012 2. UBND Tinh Thai Ng 6 file]
- -
m Desktop ) i %2012 1. UBND Tinh Thai Nguyén 1.X6a 1. [Khong c6 file]
2 - Chon file Excel da = =

[£ Documents 2/2012 1. UBND Tinh Thai Nguyén 1.X6a 1.[Khong co file] g

nhap day du danh S 3
muc minh ch(rng phieu_dieu_tra_Fi

% Downloads nal_1 22012 1. UBND Tinh Thai Nguyén 1.X6a 1.[Khong cofie] (B

Music
» : R BND Tinh Thai Nguyén 1.X6a 1. [Khong co file] @
& Pictures 3 - Chon Open dé =
hoan thién viéc Cép BND Tinh Thai Nguyén 1.X6a 1. [Khong c6 file] g
@ Videos 9 2 2

nhat danh muc

4. Danh gia tiéu chi
»  Nguoi quan tri di chuét vao 4. Thong tin TPG chon 4.4 Panh gia tiéu chi:

Tiéu chuén Néi dung tiéu chudn Danh sanh tiéu chi Xem
1 To chirc va guan Iy nha trudng [1 [2] [3] [4] [5] [61 (71 [8] [9] (101 Khi danh Q\Ei cactiéu Chl’,l %
2 Cén bé quan Ij, gido vién, nhan vién va hoc sinh [ 21 3 [ E nhi¥ng tiéu chi mau do la bat Q@
o L budc Bat, nhwng tiéu chi mau
3 Co so vat chatva trang thiet bi day hoc [11 [2]1 [3] [4] [5] [6] xanh khﬁng bat budc Dat %
4 Quan hé gilra nha trréng, gia dinh va %3 hdi [1 21 [ 2
5 Hoat ddng gido ducva kétqué gido duc [11 [2]1 [3] [4] 51 [6] [71 (81 [91 (101 (111 2] %
Tiéu chuan: —— Tiéu chi: | —— Sau khi PGD xem
= danh gia tiéu chi S - z -
o Tiéu chi clia donvi va cé et Twdah Ly T sik
nhan xét s& hién thi g £ e
0 o1 01: Co ciu th chirc bd my ciia nha tréng theo quy dinh clia Bidu 18 tréng trung hoc co s, trwengl  théng baao & day ot o g
théng cé nhidu cdp hoc (sau day goi 1a Biéu Ié trréng trung hoc) va cac quy dinh cia BO Gido dUC VA b ; .
Tiéu chi c6 3 chi so Bat Nhén chudt vao day aé Iy phiéu
_ thi tiéu chi do s& bat va tai phidu vé bén Tai phidu

= Nhin chudt vao Tiéu chi can danh gia. Néu tiéu chi di danh gia hé théng hién thi dong
chit IEEEREMUEENENRE  Tidu chi chua duge danh gid thi nguoi quan tri s& thdy dong chit
SEEELERRE. Nhan chudt vao do dé danh gia tiéu chi do.
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Tiéu chuan: 01 Tiéu chi: |01 * PGD&DT duyét:

Cé hi i{ 7. Chon céc muc con lai d& J¢iruenatr | * Yéu cau
thuc, nhap théng tin va cubi cung

6. Chop sang cg’c
chi so khac de

1. Chon chi s6
can danh gia

PRy

danh gia nhan chudt vao Lwu lai *Goiy
* Mb ta hién trang:
R Tléu: a5 o = 'Ijéu 5 s
chuan: chuan:

Nha trréng 6 1 Hidu trudng . C6 2 phd Hidu tredng va héi ddng nha trréng [H1.1.01.02

3. Dénh dduvap —*H1-1-01-01]
minh chirng cén - Quyeét dinh bé nhiém Hiéu trwvéng

2. Nhap thong chén O[H1-1-01-02]
tin mo ta hién . s e - . .
trang - Thanh lap hdi cong doan nha trirong
4. Sau khi danh déu chon L e
minh chirng cén chén nhén - QB thanhlaptd [ panh déu dat

vao day dé& chén minh
chirng vao wi tri dat chudt
trong mo té& hién trang

néu chi sé dat theo

yéu cau

(Dat)

Nhén xét cia PGD&DT:

= Nguoi quan tri thao tic cac budce nhu trén hinh minh hoa dé danh gia 1 Tiéu chi. Sira x6a
tuong tu cac chirc nang khac.

5. Bdo c4o tiéu chuin

=  Muc dich: Nhap mé dau, két luan cho ting Tiéu chuan.

= Céch thuc hién: Di chudt vao 4. Thong tin TPG chon 4.5 Bao céo tiéu chuan. Nhan
chuot vao man hinh hién thi giao dién: Stra, x6a twong tu cac chirc ning khac.

Tiéu chuan: 01 v

Do céng tc nhan sy d4u ndm nha trréng cé suw thay ddi v& can bd quan 1y, L3nh dae nha truna oo tinh than trach nhiém
cao trong mpi cong yigs, ludn doi mai trong cing tag quan IV phu hep v fikng nam hog.

] Chon Tiéu chuén sau do
Mé& dau: nhéap M& déu, Két luan
trong tng v Tiéu chuan
dé. Cudi cung nhan chudt
vao Lwu lai

Trudng cé co ciu th chive b6 may hoat ddng clia nha trudng dam bao theo quy dinh c:L'Ja_EJiéu |& cla trweérng THGS. BGH oo
nhi&u kinh nghigém trong cdng tac quan Iy cé nhigu gidi phap 38i m&i phi hop véi dic didm cia timg nam hec. Cac hdi ddng
khic, cacth chuyén mén thue hién nghiém tic ké hoach hoat ddng cla Chi bd, nha trwéng g2 ra. Cactd chictrong nha
trrrng Cong doan, doan TNGSHGH, d6i TMTEHCM... luén phii ket hop & thec hién tot chd d8 cia tirng nim hoc.

. Thu thép hd sung day di cac tai liéu minh chirng cho tigu chudn 1|

Keét luan:

6. Danh muc viét tit

=  Muc dich: Cha thich cho nhitng tir viét tit nhap trén hé thong
19



= Cach thuc hién: Di chudt vao 4. Théng tin TPG chon 4.6 Danh muc viét tat. Nhan
chuot vao man hinh hién thi giao dién: Sira, x6a twong tu cac chirc ning khac.

viét tat: | TRIEE |

s Hai dong tw danh gid
Chu thich: 2 aid

7. Pat van dé - két luan
= Di chudt vao 4. Thong tin TPG chon 4.7 Pit van dé - két luan. Nhan chuot vao

man hinh hién thi giao dién:

M&i dung d5tvan d& cin nhap chinh xac phin d4tvan 32 cia don vi.

. Nhap thong tin vao tirng
Pat van de: muc sau do nhan chudt
vao Luwu lai

K&t ludn vé cing tac tw danh gid cia don vi

Két luan tw danh gia:

VIIIl. Béo cao
1. Bao cao KHTPG
=  Muc dich: Ngudi quan tri vao muc nay dé tai vé ban Ké hoach ty danh gia ciia don vi.
= Céch thyc hién: Di chudt vao 7. Bao céo chon 7.1 Bao cao KHTPG. Man hinh hién thi
giao dién:

[Ca

= b

BAO CAO T DANH GIA
STT Tén File Thao tac Tai file

1 K& hoach t danh gia
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= Pé hién thi chirc ning tai file K& hoach tu danh gia ngudi quan tri nhan chudt vao

EETE) 5en 6 Tai file xudt hién dong chit LLTELMEXONS]  NhAn chudt vao d6 dé tai file Ké
hoach tu danh gia vé may tinh.

= Luu y: Sau mdi lan chinh sira trong chirc ning 2. Ké hoach TPG. Ngudi quan tri s& phai
nhan chuot vao trudc khi tai file xudng dé file tai xuéng s& duoc cap nhat méi nhat
nhitng thong tin ma ngudi quan tri stra trude do.

2. Bao cao ty danh gia

= Muc dich: Chirc ning nay cho phép nguoi quan tri giri Bang tong hep két qua tw danh
gi4, Danh muc minh chieng va Téng hop TPG cua don vi minh 1én cap trén. Va tai cac bao cao
d6 vé may tinh.

= Céch thuc hién: Di chudt vao 7. Bao céo chon 7.2 Bao cao tu danh gia. Man hinh hién
thi giao dién:

BAO CAO TIF DANH GIA

STT Tén File Thao tac Tai file

1 Bang ting hop két qua tw danh gid

2 Danh muc minh chifng 4 Tai file xuding
3 Téng hop TG

= Nguwoi quan tri sé phai danh gia hét tat ca cac Tiéu chi caa cac Tiéu chuin sau dé
méi giri bao cao 1én cap trén.

= Pé gui bdo céo 1én cap trén nguoi quan tri s& phai nhan chudt vao . Sau

1 T3i file xudng

thao tac d6 bén cot Tai file s& hién dong chir Nguoi quan tri nhan chudt vao do dé tai

file bao cdo twong tng vé may tinh.

= Khi nhan chuét vao ma gap thong bao nhu hinh minh hoa:

Qué trinh thng hop chwra hodan thanh do chuwa danh gid 33y dd cActidu chi, cictiéu chi d3 danh gid: 1/36

= Ngudi quan tri s& phai quay lai danh gia hét cac Tiéu chi cua cac Tiéu chuan roi méi gui
béo céo.

= Luwu y: Sau mdi lan chinh sira trong c4c chitic ning trén hé thong. Ngudi quan tri s& phai
nhan chudt vao trudc khi tai file xudng dé file tai xuéng s& duoc cap nhat méi nhat
nhitng thong tin ma ngudi quan tri stra trude d6. Va bao cao gui Ién cap trén cling sé€ dugc cap nhat
méi nhat.
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Trong qua trinh thao tac trén phan mém néu gip vwéng mac
rat mong Thay/Cd lién hé dé dwge hwéng dan, giai dap.

So tong dai: 19000101

Email: hotro@vietec.com.vn
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